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Dear Valued Participants,

Thank you for taking up this opportunity to excel in life.  Here is the final event confirmation and details.

Event Details:
Trainer Name



Workshop Title:





Duration: 6 days

Start Date:

End Date: 

Venue: (map attached)




Time: 9am-6pm

We trust your participants will enjoy a fun, thought-provoking, fruitful and significant learning experience with [workshop title]

Attached is the pre-reading information about [workshop title].  DO take your time to read about as for your preparation for the session.

We look forward to your learning adventure with us with this welcome note. 

Please call me if you need further clarifications.  Thank you.

Yours truly,

Signature

Name of Account Manager

Position

Contact number
